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Health & Safety Policy Statement
Fire Safety Checklist


	Hazard or Risk
	Yes/No
	Immediate Action taken
	Hazard or Risk dealt with Yes/No
	Further Action required and reported to.

	[bookmark: _GoBack]Are all fire escape routes clear?
	
	
	
	

	Are there any combustible items kept or left in the corridor, e.g. chairs and tables? 

	
	
	
	

	Are any metal cabinets in the corridor always kept shut?
	
	
	
	

	Are all fire exit doors kept unlocked so people can easily evacuate in an emergency? 







	
	
	
	














	Hazard or Risk
	Yes/No
	Immediate Action taken
	Hazard or Risk dealt with Yes/No
	Further Action required and reported to.

	Are all fire exits clearly marked and lit up?  
	
	
	
	

	Is all emergency lighting working?  
	
	
	
	

	Is all emergency lighting clean and in a good condition?  
	
	
	
	

	Are all fire extinguishers in their correct place?  
	
	
	
	

	Do all fire extinguishers have their operating instructions on them/ by them making it clearly visible to anyone in an emergency? 

	
	
	
	

	Have all fire extinguishers been inspected?  
	
	
	
	

	Can fire-fighting equipment be easily accessed?  
	
	
	
	

	Can fire alarms be heard clearly in every corridor, bedroom, kitchen, store room and office? 




	
	
	
	

	Hazard or Risk
	Yes/No
	Immediate Action taken
	Hazard or Risk dealt with Yes/No
	Further Action required and reported to.

	Is the fire exit route clearly marked for all guests and staff to see?  
	
	
	
	

	Do the arrows on fire evacuation signs point in the correct direction?  
	
	
	
	

	Have all signs been replaced following any building or decorating works?  
	
	
	
	

	Is all fire safety signage in good condition and in the correct place?  
	
	
	
	

	Are all fire doors closed?  
	
	
	
	

	Are the evacuation procedures displayed prominently and does each guest bedroom contain fire evacuation instructions? 

	
	
	
	

	Are all corridors clear of rubbish and obstructions?  
	
	
	
	

	Are rubbish bins and paper bins emptied regularly?  
	
	
	
	

	
	
	



	
	

	Hazard or Risk
	Yes/No
	Immediate Action taken
	Hazard or Risk dealt with Yes/No
	Further Action required and reported to.

	
Are all walkways kept clear and without trip hazards?  
	
	
	
	

	
Are any of the sockets overloaded?  
	
	
	
	

	Is all electrical equipment e.g. tills, computers, lights, etc in full working order?  
	
	
	
	

	Is all wiring and cabling safe?  
	
	
	
	

	Are all lights in a stable positions and unable to be knocked over?  
	
	
	
	

	Are all items of electrical equipment not in use unplugged?
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